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	Welfare Facilities Checklist (HSI-20)


Guidance 
Contractors have to provide suitable welfare facilities for their employees. The suitability is dependant on whether they are working on a fixed site, long or short-term temporary site or several sites in one day, as well as the hazards involved in the work being undertaken. Whatever the working patterns are there must be arrangements for welfare provision which may include one or more of the following;

· Agreement with the site manager to use any Thames Water facilities on site;

· Provision of plumbed in toilet blocks and showers;

· Provision of portable facilities (e.g. portaloo)

· Provision of towable welfare unit (e.g. Oasis unit)

· Use of welfare at depot and hand wash facility in van

· Agreement with other business (e.g. Garages) to use their facilities

· Provision of information on local public facilities

This template provides you with an aide memoire checklist in ensuring all of the welfare facilities have been considered and implemented. Note: the information provided will be relevant to the scale and complexity of the project.
	Site
	
	Contractor
	

	Project
	
	Date
	

	Sanitary conveniences
	Yes
	No
	N/A

	1. Are there suitable and sufficient number of sanitary conveniences including separate male/female/unisex where required?
	
	
	

	2. Rooms containing sanitary conveniences must be adequately ventilated and lit.
	
	
	

	3. Are there arrangements in place to keep them in a clean and orderly condition?
	
	
	

	Washing facilities
	Yes
	No
	N/A

	1. Is there suitable and sufficient washing facilities, (including showers if required by the nature of the work or for health reasons)?
	
	
	

	2.  Are washing facilities
	
	
	

	a. in the immediate vicinity of every sanitary convenience?
	
	
	

	b. in the vicinity of any changing rooms where changing rooms are required?
	
	
	

	3.  Do the washing facilities include:
	
	
	

	a. a supply of clean hot and cold, or warm, water (running water so far as is reasonably practicable)?
	
	
	

	b. soap or other suitable means of cleaning?
	
	
	

	c. towels or other suitable means of drying?
	
	
	

	d. Separate facilities for men and women (except for when provided for washing hands, forearms and face only)?
	
	
	

	4. Are there arrangements in place to keep washing facilities and the rooms containing them clean and orderly condition, sufficiently ventilated and lit?
	
	
	

	Drinking water
	Yes
	No
	N/A

	1. Is there a supply of wholesome drinking water at readily accessible and suitable places?
	
	
	

	2. Is drinking water marked with an appropriate sign where necessary?
	
	
	

	3. Are cups provided or is drinking water in a jet from which persons can drink easily?
	
	
	

	Changing rooms and lockers
	Yes
	No
	N/A

	1.  Availability of changing rooms are readily available if;
	
	
	

	a. special clothing is required for the purposes of the work; and 
	
	
	

	b. Staff cannot, for reasons of health or propriety, be expected to change elsewhere?
	
	
	

	2. Are separate rooms for men and women where necessary for reasons of propriety?
	
	
	

	3. Changing rooms that are
	
	
	

	a. provided with seating; 
	
	
	

	b. provided where necessary, facilities to enable a person to dry any clothing and personal effects
	
	
	

	4. Facilities/arrangements to enable persons to lock away: 
	
	
	

	a) any special clothing which is not taken home;
	
	
	

	b) their own clothing which is not worn during working hours; and
	
	
	

	c) their personal effects.
	
	
	

	Facilities for rest
	Yes
	No
	N/A

	1. Rest rooms or rest areas?
	
	
	

	2. Are rest rooms non-smoking?
	
	
	

	3. Are rest rooms equipped with an adequate number of tables and seating with backs for the number of person at work likely to use them?
	
	
	

	4. Where necessary, are suitable facilities in place for any woman at work who is a pregnant woman or nursing mother to rest lying down?
	
	
	

	5. Are suitable arrangements in place to ensure that meals can be prepared and eaten?
	
	
	

	6.  Are there means for boiling water?
	
	
	

	7. The area maintained at an appropriate temperature?
	
	
	


NOTE: Where facilities are provided in a room the door of which is capable of being secured from inside and the facilities in each such room are intended to be used by only one person at a time, this shall be considered as separate male/female facilities.
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