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	Health and Safety File (HSI-21)


	Location/Asset
	<Enter Location e.g. Farmoor WTW for sites, for clean water network enter Street Name(s) and Town, for waste water network enter Street Name(s), Town and SDAC (Sewerage Drainage Area Catchment) reference>
<Asset e.g. Trunk Sewer X to Y>

(Note: if a project involves works on different sites e.g. Hampton and Walton a separate H & S File is required for each site)

(Pumping mains go with Pumping Station)

	Location Code
	<Enter Location Code e.g.  FARMWIZZ>

<For water and wastewater network projects enter the Ordnance Survey map tile reference(s) where work was carried out>

	Latest Project Name
	<Enter Project Name>

	Document Name (electronic):
	 CDM Health and Safety File_ <Enter Location e.g.  Farmoor WTW/ Street Name 

	Issue
	<TYPE ISSUE NO HERE> (See section 0.2 issue record)


Note: This file is a legal document content of which must not be discarded or destroyed unless either the premises or structure to which it relates has been demolished or else the information has been entirely assimilated into the H&S file of a subsequent project.

The file must be transferred in the event of ownership or occupancy of the premises or structure changing.
          Once the construction phase is complete the principal contractor must formally issue it to the (client) site manager and Thames Waters Technical Information department. It must be made available to the principal contractor of any subsequent project involving the premises or structure or to any person planning maintenance work.

Guidance note 

The health and safety file should contain the information needed to allow future construction work, including cleaning, maintenance, alterations, refurbishment and demolition to be carried out safely. Information in the file should alert those carrying out such work to risks, and should help them to decide how to work safely. 

The file forms a key part of the information that the client is required to provide for future construction projects under the regulation. The file should therefore be kept up to date after any relevant work or surveys.

There can be a separate file for each structure, one for an entire project or site, or one for a group of related structures. It is important that people can find the information they need easily and that any differences between similar structures are clearly shown.

A file must be produced or updated (if one already exists) as part of all notifiable projects. Only information likely to be significant for health and safety in future work need be included. A file does not need to be produced for a whole structure if a project only involves a small amount of construction work on part of the structure.

The file does not need to include things that will be of no help when planning future construction work, for example:
· the pre-construction information, or construction phase plan;

· construction phase risk assessments, written systems of work and COSHH assessments;

· details about the normal operation of the completed structure;

· construction phase accident statistics;

· details of all the contractors and designers involved in the project (though it may be useful to include details of the principal contractor and principal designer); 
· contractual documents;

· information about structures, or parts of structures, that have been demolished – unless there are any implications for remaining or future structures, for example voids;

· Information contained in other documents, but relevant cross-references should be included.

Including too much material may hide crucial information about risks.

To be useful the file needs to be kept up to date, and retained for as long as it is relevant – normally the lifetime of the structure. It may be kept electronically (with suitable backup arrangements), on paper, on film, or any other durable form.

If the client leases out all or part of the structure, arrangements need to be made for the health and safety file to be made available to leaseholders. In some cases, the client might transfer the file to the leaseholder during the lease period. In other cases, it may be better for the client to keep the file, but tell leaseholders that it is available.  
Section 3 – Residual hazards
Section 3 of the health and safety file is to be used by site managers to assist in reviewing their SHE1 Work safety survey checklist on completion of the project.

Status
This document has been developed following completion of a construction project and contains information needed to allow future construction work, including cleaning, maintenance, alterations, refurbishment and demolition to be carried out safely. 

Where existing structures have been modified by this or previous projects, the information included will usually relate only to these modifications. Hazards due to the original design or construction may not be identified. Information relating to structures and services on the site, which have not been modified under this or previous projects, will usually not be included.

This file is available to any person(s) who might require information as necessary to carry out works on the structure or within the structure.

The structure and guidance note of this H & S file are based on L153-Managing Health & Safety in Construction-Construction (Design and Management) Regulations 2015.  
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1.0 Background
1.1 Site description

<Include site location details and an overview of the asset(s). Please include details of the structure/asset to which this file relates.>
1.2 Project description(s)
<Brief description of the project(s) that have been carried out and therefore contribute to the information contained within this file.> 
Project Name




Project Ref

Start Date




Finish date

Principal Designer
Designer
Principal Contractor

Contractor 
Brief description of project
Subsequent projects to add information here following above format

2.0 Design Criteria
<Where appropriate, this section should be divided such that each element of the project is given its own sub section.  Some typical headings are outlined below.>  

Network Project Clean Water (New Booster Station)

Booster Pumping Station

Surge Vessel

Interconnecting pipeline from A to B

Network Project Waste Water (New Pumping Station) 

Gravity main feeding a pumping station

Pumping station

Rising main

Chambers

Process Project Clean Water 

River Intake Screens

Raw water pumping station

Interconnecting pipework raw water pumping station to Pre-ozone contact tank

Pre – Ozone Contact Tank

Interconnecting pipework Pre-ozone contact tank to RGF

Rapid Gravity Filters

Process Project Waste Water 

Works inlet

Interconnecting Pipelines

Primary settlement

Provide information under the following headings for each element:

2.1 Element/scope of work.

<A very brief description to be inserted here> 

2.2 Design criteria, standards and assumptions made.

<Include details on safe working loadings for floors, roofs, covers, cover slabs, bridges, walkways, access ramps, pipe ducts and buried pipe work e.g. protection 

Key structural principles such as bracing, sources of substantial stored energy-including pre-or post tensioned members
Hazardous materials used e.g special coatings, pesticides

Ground water levels and uplift considerations 

Flows and pressure in pipelines and vessels

Surge, pressure relief and restrictions on valve closure rates

Restrictions on the rate of filling and emptying 

Restrictions on emptying compartmented tanks/vessels   

Explosive atmosphere and Hazardous Area Classification>
Refer to as constructed documentation if appropriate. 

2.3
Non-standard or unusual features of the design.

<Include details here>
2.4
Relevant documents such as surveys, design reports and calculations.

	Document Title
	Electronic File Name
	Location

	List all relevant documents here that may assist with the management of future risks

	State electronic file name in full
	State where the reports are stored TWEXnet or Centrestage or include as an appendix to the 
H&S File    



3.0 Residual Hazards
State all residual hazards that remain how they have been dealt with. Include those that need to be considered during future work. To be done in conjunction with the existing site SHE1 Work safety survey checklist.
	Hazard
	Type of work – are there any tasks which will involve:
	Describe task name and hazard mitigation

	1. Mobile plant and equipment
	Using/operating mobile plant?
	Yes/No
	

	
	Pedestrians being exposed to mobile plant or other vehicles?
	Yes/No
	

	2. Heights
	Using ladders?
	Yes/No
	

	
	Using fixed scaffolds?
	Yes/No
	

	
	Using mobile scaffolds?
	Yes/No
	

	
	Working on lorries, tankers etc?
	Yes/No
	

	
	Using mobile elevated work platforms?
	Yes/No
	

	
	Work over chambers?
	Yes/No
	

	3. Heavy fixed machinery
	Operating fixed machinery where there is a potential for exposure to moving parts?
	Yes/No
	

	
	Maintaining fixed machinery where there is a potential for exposure to moving parts?
	Yes/No
	

	
	Exposure to excessive vibration?
	Yes/No
	

	
	Exposure to hazards from pressure systems
	Yes/No
	

	4. Other machinery
	Using workshop machinery, e.g. lathes, band saws, etc?
	Yes/No
	

	
	Using portable power tools?
	Yes/No
	

	5. Confined spaces
	Entry into confined spaces?
	Yes/No
	

	
	Exposure to low or high oxygen?
	Yes/No
	

	
	Exposure to toxic or flammable gas, e.g. Chlorine H2S or Methane?
	Yes/No
	

	
	Difficult or restricted access?
	Yes/No
	

	6. Water
	Working near to deep water, e.g. filter beds?
	Yes/No
	

	
	Working with boats?
	Yes/No
	

	
	Escorting visitors around sites with water?
	Yes/No
	

	
	Are there sufficient lifebuoys/rings?
	Yes/No
	

	7. Mechanical lifting
	Use of mobile cranes or work in areas close to them?
	Yes/No
	

	
	Use of fixed cranes or work in areas close to them?
	Yes/No
	

	8. Electricity
	Exposure to sources of electricity?
	Yes/No
	

	8. Electricity (cont’d)
	Maintaining electrical plant?
	Yes/No
	

	
	Working near overhead cables?
	Yes/No
	

	
	Excavating where there may be a risk of underground cables?
	Yes/No
	

	9. Fire hazards
	Use of or work in areas with flammable liquids?
	Yes/No
	

	
	Use of or work in areas with flammable gases?
	Yes/No
	

	
	Other types of hot work, e.g. using welding or gas cutting equipment etc?
	Yes/No
	

	10. Hazardous substances/ chemicals
	Taking delivery of chemicals (toxic, corrosive, harmful, etc)? 
	Yes/No
	

	
	Transporting hazardous chemicals?
	Yes/No
	

	
	Operations which might result in exposure to harmful substances/ chemicals, e.g. drum and cylinder changing?
	Yes/No
	

	10. Hazardous substances/ chemicals (cont’d)
	Using solvent or adhesives and will persons be exposed?
	Yes/No
	

	
	Taking delivery of cryogenic substances?
	Yes/No
	

	
	Maintaining plant which has contained toxic, corrosive or harmful substances, etc?
	Yes/No
	

	11. Radiation
	Possible exposure to radiation sources, e.g. level gauges?
	Yes/No
	

	
	Using radiation generators?
	Yes/No
	

	12. Excavations
	Work near excavations?
	Yes/No
	

	
	Work in excavations?
	Yes/No
	

	13. Manual handling
	Lifting manhole covers?
	Yes/No
	

	
	Operating valves?
	Yes/No
	

	
	Lifting or moving packages?
	Yes/No
	

	13. Manual handling (cont’d)
	Lifting or moving bagged 

materials?
	Yes/No
	

	
	Lifting or moving liquids in containers?
	Yes/No
	

	
	Loading equipment into vehicles?
	Yes/No
	

	
	Moving loose material?
	Yes/No
	

	14. General site hazards
	Working where there may be excessive levels of noise?
	Yes/No
	

	
	Working where there may be exposure to biological hazards, e.g. Legionella, Weil’s disease?
	Yes/No
	

	
	Working where the house- keeping is poor and there are trip hazards?
	Yes/No
	

	
	Working in situations where the lighting is inadequate?
	Yes/No
	

	
	Working in adverse weather conditions?
	Yes/No
	

	14. General site hazards (cont’d)
	Is site secure – fences and gates?
	Yes/No
	

	
	Is signage correct?
	Yes/No
	

	15. Display Screen Equipment
	Working with DSE?
	Yes/No
	

	16. Lone Working
	Are persons subject to lone working?
	Yes/No
	

	17. Other
	
	Yes/No
	


4.0 Removal, Dismantling or Demolition 

Detail items of plant and equipment used and their design life (if available). Include information regarding the method of safe removal or dismantling of installed plant and equipment for each element identified in Section 3. 
Such as:
<Lifting arrangements including lifting points

Plant and equipment weights

Crane positioning

Access arrangements

Temporary beams

Support off of structure

Sequence of dismantling

Pre-requisite before dismantling such as cleaning 

Describe any features of the construction, which would require special methods or precautions during demolition or modification.

Fall protection/frequency of inspection testing of running lines etc where edge protection is not included.
5.0 Maintenance Facilities & Procedures 

Provide information for each element identified in Section 3 as appropriate about the Health & Safety requirements concerning cleaning or maintenance and the nature, location and markings of significant services, including fire-fighting services.

Such as:

<Cleaning out an aeration tank

Inspecting a service reservoir

Inspecting a tunnel or sewer

Biogas containers and pipelines

Markings on all chemical pipelines 

Inert gas flooding of HV switchgear rooms>   

6.0 Operating & Maintenance Manuals
<Reference here all of the Operating & Maintenance Manuals and where they can be located>.

7.0 As Constructed Drawings and key Documents
As Constructed Document List plus key document associated with the project
	Document Number
	Rev
	Title
	Originator
	Located

	1234/xx/12345

(Drawing numbers to follow guidance)
	
	Enter the drawing title or the document name here.
	Enter originators name here e.g. Partners, contractors, consultants or OEM 
	Enter where the document is filed e.g. TWEXnet, Centrestage    O & M manual volume etc

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


All as constructed drawings (in CAD file format) and other relevant documents to be issued to in electronic format to Technical Information  
8.0
Other Information
Outline any information that may be relevant: -

Such as: 

<Access restrictions through third party land

Access restrictions 

Weight restrictions

Height & width restrictions

Highway/Railway/Civil Aviation restrictions

EA/MOD etc restrictions

Planning restrictions

Details on the location and nature of utilities and services, including emergency and fire fighting.
9.0 Document Control
	Distribution: hard/soft copy 

	Prepared By
	Name
	Position
	Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Distributed to
	Name
	Position
	Date

	
	
	
	

	
	
	
	

	
	
	
	


	Version Control: hard/soft copy

	Version
	date Issued
	Summary of change
	Produced /Revised by

	
	
	
	

	
	
	
	

	
	
	
	


The latest version of this document can be located at <insert location here>
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