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	Contractor name
First line of address

Second line of address

Third line of address>

<Postcode>

	

	<Contractor name
First line of address

Second line of address

Third line of address>

<Postcode>

	Your ref

Our ref 

Name 

Phone

E-Mail
	HSI-16. 


<insert date>
CONSTRUCTION (DESIGN AND MANAGEMENT) REGULATIONS 2015
Project Reference: <insert project reference>
Dear Sir/Madam,

As Client for the above project, Thames Water Utilities Limited (the ‘Client’) hereby appoint <insert name> (the ‘Principal Designer’) to the role of Principal Designer in accordance with Regulation 5 of the Construction (Design and Management) Regulations 2015 (the ‘CDM Regulations’).

This appointment covers <all stages of the pre‑construction and construction phase> and requires you to plan, manage, monitor and coordinate health and safety in the design process, for the above project and request that you perform the duties of Principal Designer including those specified in Regulations 11 and 12 of the Regulations and the general duties in Regulations 8, 9 and 10.
We have satisfied ourselves that you are competent to carry out the duties of Principal Designer under the Regulations.  We draw your attention to Regulation 8, by accepting this appointment, you confirm that where at any time either party considers that you are not competent to carry out your duties, that party will inform the other forthwith and we will appoint an alternative Principal Designer.
We confirm that we will:

· Provide relevant pre-construction information available to us.

· Cooperate with you and other duty holders.

· Ensure adequate time and resources are allocated for the effective planning and delivery of the project.

I shall be grateful if you would confirm that you are competent to accept the appointment on these terms and confirm your acceptance of this appointment by counter-signing and returning the enclosed copy of this letter to the address below. 

Yours faithfully,

XXXX
Please confirm acceptance of this appointment, on behalf of <insert name>.

I hereby accept the appointment as Principal Designer for the project named above on the terms set out in this letter.  I further confirm that <insert name> is competent to accept such appointment and will perform its duties in accordance with the Construction (Design and Management) Regulations 2015.

Signed
……………………………

dated……….… / …………… / 20…
Name
……………………………
Position……………………………
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